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Job Title:  Transportation Administrator    

Reports To:   Sr. Transportation Supervisor  

Department:  Transportation  

Location:   Oxnard, CA  

 

We've grown to become the world's leader in producing, distributing and marketing fresh Hass avocados. 

As a vertically integrated company, our total focus is avocados. We provide customers all over the world 

with the complete package—year-round supply, global availability and value-added services. 

 

Our partners are passionate and experienced growers from the most ideal avocado growing regions in the 

world. To supply customers with the world's finest avocados, we operate packing facilities in five countries 

and own eight regional ripening centers in North America. Our distribution centers and transportation 

capabilities ensure peak eating-quality avocados from the tree to the customer. And when it comes to 

food safety, we adhere to the Good Agricultural Practices (GAP) program and Good Harvesting Practices 

(GHP). We proudly share responsibility with our growers to ensure total satisfaction for our customers. 

 

Job Summary 

Transportation Administrator will be responsible for planning and coordinating our daily shipments, 
dispatching and tracking orders and ultimately ensuring that Mission Produce is providing the most cost-
effective and efficient service to our customers. 

 
Requirements:  

❖ Ability to remain calm in fast-paced/high-pressure environment  
❖ Capable of working in collaboration with multiple departments  
❖ Critical thinking and sense of urgency 
❖ Strong written, verbal and telephone communication skills 
❖ Must be extremely detail-oriented 
❖ Able to raise and effectively deal with challenges at all levels of management 
❖ Ability to suggest procedures to improve processes 
❖ Must be able to work independently and remain self-motivated with minimal direct supervision 
❖ Excellent ability to analyze data timely, efficiently, effectively and multi-task projects and 

assignments simultaneously 
❖ Excellent geographical knowledge of North America 
❖ Ability to deal with changing objectives, deadlines and priorities beyond one’s control 
❖ Bilingual (Spanish) required 
❖ Proficient computer skills including (but not limited) to Word, Excel, Outlook 

 

Responsibilities & Duties:  
❖ Coordinate and schedule both inbound and out bound loads with carriers and customers. 
❖ Booking both loads, both FTL and LTL, with contracted carriers based on customer needs 
❖ Develop and maintain strong Transportation related relationships 
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❖ Negotiating rates on a per load basis when necessary 
❖ Track orders using functional system (ie. Navisphere, Locus Traxx) 
❖ Communicate with warehouse, Sales, Inventory and other parties regarding product availability, 

delays, issues and solutions 
❖ Ensure loads are picking up as scheduled and adjust accordingly when necessary 
❖ Build loads to ensure optimal usage of space while obtaining the best freight rates 
❖ Confirm and review freight rates on a regular basis 
❖ Quote freight expense to the Sales Department on a regular basis  
❖ Prepare and generate reports (i.e., carrier cost analysis, freight expense, etc.) 
❖ Perform other duties as assigned 

 
Qualifications:  

❖ Minimum 3 years of industry experience 
❖ Skilled in Excel, Microsoft Word and Outlook 

 


