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Job Title:  Shipping Coordinator 

Reports To:   General Ripe Operations Manager 

Department:  Ripe Center   

Location:   Atlanta, Georgia 

 

 

We've grown to become the world's leader in producing, distributing and marketing fresh Hass avocados. 

As a vertically integrated company, our total focus is avocados. We provide customers all over the world 

with the complete package—year-round supply, global availability and value-added services. 

 

Our partners are passionate and experienced growers from the most ideal avocado growing regions in the 

world. To supply customers with the world's finest avocados, we operate packing facilities in five countries 

and own nine regional ripening centers in North America. Our distribution centers and transportation 

capabilities ensure peak eating-quality avocados from the tree to the customer. And when it comes to 

food safety, we adhere to the Good Agricultural Practices (GAP) program and Good Harvesting Practices 

(GHP). We proudly share responsibility with our growers to ensure total satisfaction for our customers. 

 

Job Summary 

Assist in the day-to-day operation of the Shipping Department as directed by the Shipping Supervisor. 

Provide clerical and physical support in connection with shipping and receiving of a variety of products 

and produce. 

 

Essential Duties & Responsibilities 

The Shipping Coordinator will be responsible for the following:  

❖ Coordinate daily with the Shipping and Inventory Manager, Sales team, and plant supervisors on 

the status of orders to insure the timely shipment of product. 

❖ Review all orders prior to shipment to ensure product availability. 

❖ Assign inventory to orders.  Verify that outgoing shipments are properly packaged, identified, and 

accurately filled by comparing items and quantities against documents.  

❖  Help load and unload shipments into and out of transporting vehicles. 

❖ Schedule material pickups with various transporting companies (e.g., UPS,   

Federal Express, etc.). 

❖ Document all information for the Shipping Department.   

❖ Verify accuracy of incoming shipments by comparing items and quantities loaded and unloaded 

against documents.    

❖ Assist Shipping and Inventory Manager as required. 
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❖ Inspect inbound and outbound trailers.                                                                                                                                                                                                    

❖ Ship and Receive 3PL Products in Facility and Customer systems. 

❖ Record RPC’s and Chep usage. 

❖ Perform other duties as requested. 

 

Minimum Qualifications & Requirements  

❖ High School Diploma/GED. 

❖ Bilingual in English and Spanish preferred. 

❖ Knowledge of AS400 operation preferred. 

❖ Experience with Microsoft Excel.  

❖ Effective interpersonal communication skills. 

❖ Ability and willingness to be occasionally exposed to wet and/or humid conditions, 

temperatures between 35 and 45 degrees. 

 

 

 


